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CONSTITUTION

Article I - NAME
This Association shall be known as the Bronxville Teachers’ Association and will be affiliated with NYSUT and NYSUT’s national affiliates.

Article II - PURPOSES
The purpose of this Association shall be to:


Promote the interests of pupil education.


Stimulate professional growth.


Advance the standards of the teaching profession.


Promote the general welfare of its members.


Strengthen bonds of professional interaction among the members.


Promote the sharing of responsibility to the teaching profession.


Receive, hold and administer funds for the above purposes.

Article III - MEMBERSHIP
Membership in this association shall be open to the faculty, teaching assistants, teacher aides, and clerical/health staff of the Bronxville School and to others as described in the bylaws.

Article IV – EXECUTIVE COUNCIL
The administrative control of the Association shall be vested in an Executive Council to be elected as prescribed in the bylaws.

Article V - OFFICERS
The officers of this Association will be a president, a vice president, a secretary, and a treasurer to be chosen as prescribed in the bylaws.  In addition, the Clerical/Health Chapter shall have a Chairperson, Vice-Chairperson and Secretary; the teacher aides shall have a chairperson, vice chairperson, and secretary.

Article VI - MEETINGS
Meetings of the Association shall be scheduled one Wednesday of each month that the school calendar allows or as provided in the bylaws.

Article VII – AMENDMENTS AND REVISIONS
Any article or bylaw of this constitution may be amended and revised at any regularly scheduled meeting by a two-thirds vote of the active members of the Association present, provided that a resolution to consider the amendment or revision was passed by a majority of active members present at a preceding meeting. The Constitution and Bylaws will be clarified and interpreted by the Vice-President and Secretary who have the responsibility to recommend changes and revisions.
BYLAWS

BYLAW I - Membership

Section 1 -   Membership shall be either active or honorary.


a)
Any faculty, teaching assistant, teacher aide, or clerical/health staff member of the Bronxville Public School may become an active member of the Bronxville Teachers’ Association.

b)
The Bronxville Teachers’ Association active membership will include affiliation with the New York State United Teachers and its national affiliates.
c)
Members of the Bronxville Teachers’ Association who have retired shall be considered honorary lifetime members and shall automatically become eligible for membership in the Bronxville Retired Teachers’ Association (BRTA).

Section 2 -   Rights and Privileges of Members


a)
Active members have the right to attend and vote at all general meetings, to serve and vote on committees, and to observe Executive Council Meetings even if they do not hold a position on the Executive Council.

b)
Retired members may attend all meetings but do not vote.

Section 3 -   Dues


a)
Annual dues for active full-time and part-time staff members of the BTA shall be determined by the Executive Council of the BTA and announced at the last general meeting of the school year.

b)  No annual dues shall be assessed for retired members.

Section 4 -   Members in good standing paying dues in one installment shall pay their dues by October 31st. Members may also elect to pay their dues over a 10-month period by payroll deduction.

 
BYLAW II – Officers of the BTA

Section 1 - The officers of this Association shall be a President, a Vice-President, and a Secretary. and a Treasurer. 

a) Any active member of the faculty is eligible for nomination for office.
b) No member shall hold more than one office at the same time.
c)
In order to ensure continuity of leadership, the officers shall be elected according to the following cycle:



First Year

President




Treasurer



Second Year

Vice-President





Secretary




Section 2 - Newly elected officers shall assume their duties at the April meeting and shall serve a term of two years.

Section 3 - The President shall:


a)
Preside at all meetings.

b)
Act as official BTA liaison among the Superintendent of Schools, Board of Education, Faculty, and PTA

c)
Serve as an ex-officio member of all committees.

d)
Appoint temporary committees as deemed necessary by and with the approval of the Executive Council.

e)
Appoint replacements when members of the Executive Council are unable to complete terms of office.  Appoint members to fill vacancies of officers and/or members of the Executive Council and the Faculty Salary/Negotiations Committee when necessary with the approval of the Executive Council.

f)
Call an annual meeting in March at which time the officers and chairpersons of the committees shall report.

g)
Approve all checks issued by the Treasurer pursuant to the provisions of bylaw XV.

h)
Join with the other elected officers to formulate an annual budget to be submitted to the Executive Council for approval at its September meeting.

i)
Meet regularly with the Superintendent of Schools.

j)
Meet regularly with the BTA officers and all administrators.

k)
Receive an annual honorarium to be determined by the Executive Council

l)
Be succeeded in office if unable to complete a term by:




Vice-President





Secretary




Treasurer

In the event that none are able to serve, the Executive Council shall appoint a President to complete the term with the approval of the membership.

m)  Call for the election of the Chief Negotiator within two weeks of annual elections.

n)
In the case of a potential grievance, consult with the Grievance Committee which shall consist of the BTA Officers.
Section 4 - The Vice President shall:


a) 
Preside at all meetings in the absence of the President.

b)
Be in charge of the Membership Committee, recruit, and with the approval of the Executive Council, appoint members to all other committees except the Faculty Salary/Negotiations Committee.
c) Chair the Elections Committee.
d) With the Secretary, clarify and interpret the Constitution and Bylaws of the BTA and recommend changes and revisions to the Executive Council.
e)   Receive an annual honorarium to be determined by the Executive Council.




Section 6 - The Secretary shall:


a)
Keep minutes of all general and Executive Council meetings of the BTA and distribute them to the membership in a timely manner.

b)
Send notices of general and Executive Council meetings.

c)
Handle the correspondence of the Association.

d)
Be responsible for all permanent records.

e)
Preserve all election records, including ballots, for a period of one year.

f)
Keep a written record of all elected terms of office and provide the Elections Committee with this information.


g)  With the Vice President, clarify and interpret the Constitution and Bylaws of the BTA and recommend changes and revisions to the Executive Council.

h)
Receive an annual honorarium to be determined by the Executive Council.
Section 7 - The Treasurer shall:


a)
Receive and disburse all funds.

b)
Sign all checks with the approval of the President pursuant to the provisions of bylaw XV.

c)
Submit the books of the organization to a committee selected by the President with the advice of the Executive Council for audit at the end of each fiscal year.

d)
Receive an annual honorarium to be determined by the Executive Council.

e)  
Prepare a written summary of the association's finances once a month to be submitted to Executive Council Members.
BYLAW III – OFFICERS OF THE CLERICAL/ HEALTH CHAPTER
Section 1 – The officers of the Clerical/Health Chapter of the BTA shall be a Chairperson, a Vice-Chairperson and a Secretary.

a) Any active member of the clerical/health staff is eligible for nomination for office.

b) No member shall hold more than one office at the same time.

c) In order to ensure continuity of leadership, the officers shall be elected according to the following cycle:




First Year
Chairperson




Second Year
Vice-Chairperson






Secretary

Section 2 – Newly elected officers shall assume their duties at the April meeting and shall serve a term of two years.

Section 3 – The Chairperson shall:

a) Preside at all meetings of the clerical/health staff.

b) Act as official Clerical/Health Chapter liaison with Administrators, Superintendent and Board of Education.

c) Serve as a member of the BTA Executive Council.

d) Appoint members to fill vacancies of officers when necessary.
e) Appoint one member to serve a three-year term on the Bronxville Employees Benefit Trust.

f) Serve as Chairperson of the Clerical/Health Chapter Salary/Negotiations Committee.

g) Be succeeded in office if unable to complete a term by the:




Vice-Chairperson




Secretary


In the event that none are able to serve, the Clerical/Health Chapter membership will conduct an election to elect a new Chairperson.

Section 4 – The Vice-Chairperson shall:

a) Preside at all meetings in the absence of the Chairperson.

b) Assist the Chairperson as requested.

c) Serve as a member of the BTA Executive Council.

Section 5 – The Secretary shall:

a) Keep minutes at all meetings of the Clerical/Health Chapter and distribute them to the membership in a timely manner.

b) Notify members of dates and times of meetings.

c) Be responsible for all permanent records.

d) Preserve all election records, including ballots, for a period of one year.

e) Serve as a member of the BTA Executive Council.



a) 


a) 
b) 
c) 
d) 
e) 
f) 
g) 
h) 
i) 
BY LAW IV – OFFICERS OF THE TEACHER AIDE CHAPTER
Section 1 – The officers of the Teacher Aide Chapter of the BTA shall be a Chairperson, a Vice-Chairperson and a Secretary.

a) Any active member of the teacher aide staff is eligible for nomination for office.

b) No member shall hold more than one office at the same time.

c) In order to ensure continuity of leadership, the officers shall be elected according to the following cycle:




First Year
Chairperson




Second Year
Vice-Chairperson






Secretary

Section 2 – Newly elected officers shall assume their duties at the April meeting and shall serve a term of two years.

Section 3 – The Chairperson shall:

a) Preside at all meetings of the teacher aide staff.

b) Act as official Teacher Aide Chapter liaison with Administrators, Superintendent and Board of Education.

c) Serve as a member of the BTA Executive Council.

d) Appoint members to fill vacancies of officers when necessary.

e) Serve as Chairperson of the Teacher Aide Chapter Salary/Negotiations Committee.

f) Be succeeded in office if unable to complete a term by the:




Vice-Chairperson




Secretary


In the event that none are able to serve, the Teacher Aide Chapter membership will conduct an election to elect a new Chairperson.

Section 4 – The Vice-Chairperson shall:

a)   Preside at all meetings in the absence of the President.

b)   Assist the Chairperson as requested.

d) Serve as a member of the BTA Executive Council.

Section 5 – The Secretary shall:

a) Keep minutes at all meetings of the Teacher Aide Chapter and distribute them to the membership in a timely manner.

b) Notify members of dates and times of meetings.

c) Be responsible for all permanent records.

d) Preserve all election records, including ballots, for a period of one year.

e) Serve as a member of the BTA Executive Council.

BYLAW  V– EXECUTIVE COUNCIL

Section 1. - The Executive Council shall consist of the following active members of the BTA.  

a) The retiring President (for a period of one year).
b) The four current officers of the BTA.
c) The chairperson of the faculty salary/negotiations committee.
d) 12 faculty members elected by ballot of the membership.
e) A representative of the Teacher Assistants.
f) Representatives of the Clerical/Health Chapter, and the Aides Chapter of the BTA.
g) The elected members of the NYSUT Representative Assembly.


In addition, the Executive Council shall include the president of the BRTA or his/her designee. This person shall be a non-voting member of the Executive Council.
Section 2.  – Election of Members. 

Non-officer faculty members of the Executive Council shall be elected at the March meeting and shall take office at the first meeting in April. Six representatives shall be elected each year, balancing the slate among the three schools whenever possible.  Representatives shall serve for two years.

Section 3. - Meetings of the Executive Council shall be as follows:


a)
Organizational Meeting



The April meeting of the new Executive Council shall be an organizational meeting. Present at this meeting will be outgoing members as well as new members so that a review of ongoing concerns can occur for new members.


b)
Regular Meetings



Dates for regular meetings shall be as decided by the Executive Council at its organizational meeting. 


c)
Additional meetings will be held as necessary.


d)
A majority vote of those Executive Council members present at any meeting is required when a vote is called for.


e)
Unless otherwise indicated, meetings of the Executive Council shall be open to all members as observers.

Section 4. - The Duties of the Executive Council shall be as follows:

a) To review and approve the work of the existing BTA committees throughout the year.

b) To approve monthly expenditure of funds presented by the Treasurer.

c) To implement the purpose of the organization as stated in Article II of the constitution.

d) To keep the general membership informed of its activities.

e) To serve as planning committee for the year's programs and activities.
f)   To serve as a lookout body for all pertinent legislation of local, state and national groups  and keep the BTA aware of all developments relating to teacher-pupil welfare as well as retirement benefits and clerical/health interests.
g) To serve as chairpersons of standing committees whenever possible.

h) To approve all appointments of the President and Vice-President.

i) To appoint biannually, at its discretion, an honorary member of the BTA to attend its meetings with privileges to contribute to discussion but without voting privileges.

j) To solicit volunteers and appoint an Elections Committee consisting of two members from each school to oversee annual elections.

k)

To determine the honoraria for the officers of the BTA, the chairperson of the negotiating team (in negotiating years), and the members of the negotiating team (in negotiating years) and any other positions as deemed appropriate.
k) 
l)
To appoint four teachers to serve a three-year term on the Bronxville Employees Benefit     
f) 


Trust.


m)
Approve all expenses $1,000 or more

BYLAW VI – NYSUT REPRESENTATIVES
Section 1. – Election of Representatives 
a)  Each year, concurrent with the elections for officers and executive council members, the membership at large will elect representatives to the NYSUT Representative Assembly.
b) The number of representatives is determined by NYSUT.
c) The representatives shall act as liaisons between the state organization and the BTA.  They shall report on the convention to the membership.
BYLAW VII  -  COMMITTEES
Section 1. All committees except the Salary/Negotiations Committees shall be appointed in September by the Vice President with the approval of the Executive Council who shall strive to make appointments which represent diverse views and opinions.  All appointees shall serve until the following September.  It shall be the general policy to carry over from one year to the next at least two members of each standing committee whenever possible.  Committee chairpersons shall be selected from the Executive Council, whenever possible.   The president and vice president shall have the responsibility and authority to raise committees as needed including and not limited to the Social and Courtesy Committee, Finance Committee, Membership Committee. There will be a standing Grievance Committee consisting of the BTA Officers and any other member that the President sees fit.
BYLAW VIII - SALARY NEGOTIATIONS COMMITTEE

a) 
b) 
c) 
d) 
h) 

e) 
f) 






Section1. - The Faculty Salary/Negotiations Committee shall:

a)
represent the active and retired members of the BTA. in all financial and contractual negotiations with the Board of Education.  

b) consist of six elected members including the chairperson with two new members elected annually, for terms of 3 years, on the day of the annual election and in accordance with the procedures set forth in Bylaw VI.

c) have representation from all 3 schools when possible.

d) Include the president of the BRTA or his/her designee as a non-voting member when negotiations involve matters pertaining to retired teachers.
e) Within two weeks of the annual election elect a chairperson from among its members The election will be called for by the BTA President if anyone on the Salary/Negotiations Committee wishes to run against the current chairperson, or the position is vacant for any reason.  The members of the committee shall each cast a secret ballot and a majority of the votes will determine the winner.  In the event of a tie, a second election will take place a week after the first one.  In the event of a second tie, the Executive Council shall determine the winner by a majority of those present at the next scheduled Executive Council Meeting.  Voting will be by secret ballot.

Section 2 – The Clerical/Health Staff Salary/Negotiations Committee shall:

Consist of the Officers of the Clerical/Health Chapter and, if the chairperson so decides, a maximum of two additional members of the BTA.
Represent the active and retired members of the Clerical/Health staff in all financial and contractual negotiations with the Board of Education.
a) Those members whose terms have expired in March should continue to serve on the committee until the end of the current school year to assure the completion of the committee’s current plan of action.

a) 
b) 
c) 
Section 3 – The Teacher Aide Staff Salary/Negotiations Committee shall:

a) Consist of the Officers of the Teacher Aides Chapter and, if the chairperson so decides, a maximum of two additional members of the BTA.

b) Represent the active and retired members of the Teacher Aides staff in all financial and contractual negotiations with the Board of Education.

c) Those members whose terms have expired in March should continue to serve on the committee until the end of the current school year to assure the completion of the committee’s current plan of action.











BYLAW IX- NOMINATIONS AND ELECTIONS – (FACULTY)
Section 1. - The Executive Council shall solicit volunteers from all three schools and appoint two members from each school to an Elections Committee which shall be chaired by the Vice-President unless he/she is a candidate for office.  If so, the President shall chair the Elections Committee.   The function of the Elections Committee shall be to oversee the annual election process and conduct the election in the following manner:


a)
Notice of the officers and other elected positions to be filled, the right to make nominations, and the time, place and proper form for submission of nominations will be published and given to each BTA member 30 days prior to the annual meeting.


b)
Nominations for all elected positions shall be submitted in writing to the Elections Committee.  Each nomination shall be signed by the person nominated to signify the nominee's agreement to that nomination.


c)
If there are no nominees for positions 14 days before the elections, the Committee will actively seek persons to run for those positions.


d)
Nominations shall close at 3 p.m. on the seventh day prior to the annual election date.  The slate of nominees shall be prominently posted in each school office and in such other places as determined by the Executive Council by noon on the sixth day prior to the election date.


e)
Election of officers, executive council members and salary/negotiations committee members shall take place during the month of March. Voting shall occur for four hours to be determined by the Executive Council unless all positions are uncontested. If uncontested, voting will occur from 11:00-12:30 only.



1)  Voting shall be by secret ballot.  Write-in ballots shall not be permitted.  



2)  Counting of votes shall be supervised by the Elections Committee as soon as the polls close.  Candidates shall be permitted to have an observer at the counting of ballots.



3)  Winners shall be determined by the highest number of votes cast for each position.



4)  If there is a tie vote, a run-off election shall be conducted by the Elections Committee within 14 working days.



5)  The results of the election shall be clearly communicated to all members of the BTA.



6)  The Elections Committee shall give the secretary of the BTA all election records, including ballots, which shall be preserved for one year.



7)  If there are any contested positions, then absentee ballots shall be available until 3 p.m. on the Friday before the election upon request from the Elections Committee. Absentee ballots must be returned to a member of the Elections Committee by the close of the election polls in order to be counted.

BYLAW  X – Nominations and Elections (Clerical/Health Chapter)

Section 1 – Officers of the Clerical/Health Chapter shall solicit two volunteers from their membership not running for office to serve as an Elections Committee to oversee the annual election in the following manner:

a) Thirty days prior to the annual meeting in March, a call for nominations will be sent to all clerical/health members.

b) Nominations shall be submitted in writing to the Elections Committee.

c) Nominations shall close at 4:00 p.m. on the seventh day prior to the annual election date.  The slate of nominees will be sent to all members the next day.

d) Election of officers shall take place on the day of the March meeting of the Clerical/Health Chapter.  Voting shall occur for a minimum of two hours to be determined by the Elections Committee.

e) Voting shall be by secret ballot.  Write in ballots shall not be permitted.

f) Counting of votes shall be done by the Elections Committee as soon as polls close.  Candidates shall be permitted to have an observer at the counting of ballots.

g) Winners shall be determined by the highest number of votes cast for each position.  In case of a tie, a run-off election shall be conducted by the Elections Committee within 5 working days.

h) The Elections Committee shall give the Secretary of the Clerical/Health Chapter all election records including ballots, which shall be preserved for one year.

i) The Elections Committee will announce the winners of the election.











Bylaw xi – nominations and elections (Teacher aide chapter)

Section 1 – Officers of the Teacher Aide Chapter shall solicit two volunteers from their membership not running for office to serve as an Elections Committee to oversee the annual election in the following manner:

a) Thirty days prior to the annual meeting in March, a call for nominations will be sent to all teacher aide members.

b) Nominations shall be submitted in writing to the Elections Committee.

c) Nominations shall close at 4:00 p.m. on the seventh day prior to the annual election date.  The slate of nominees will be sent to all members the next day.

d) Election of officers shall take place on the day of the March meeting of the Teacher Aide Chapter.  Voting shall occur for a minimum of two hours to be determined by the Elections Committee.

e) Voting shall be by secret ballot.  Write in ballots shall not be permitted.

f) Counting of votes shall be done by the Elections Committee as soon as polls close.  Candidates shall be permitted to have an observer at the counting of ballots.

g) Winners shall be determined by the highest number of votes cast for each position.  In case of a tie, a run-off election shall be conducted by the Elections Committee within 5 working days.

h) The Elections Committee shall give the Secretary of the Teacher Aide Chapter all election records including ballots, which shall be preserved for one year.
a. The Elections Committee will announce the winners of the election.

BYLAW  XII - BRONXVILLE RETIRED TEACHERS ASSOCIATION (BRTA)
Section 1 - 
Membership in the BRTA shall be open to retired teachers of the Bronxville Public School.

Section 2 - 
The BRTA shall function under its own bylaws as developed by its members.

Section 3 - 
Officers, elected by the members, shall include: President, Vice-President, 
Treasurer and Secretary.

Section 4 - 
The president of the BRTA or designee shall serve as a non-voting member of the 
Executive Council of the BTA and of the Salary/Negotiations Committee of the BTA when negotiations involve matters pertaining to retired teachers and any other committee(s) as invited by the President of the BTA.
BYLAW  XIII - MEETINGS
Section 1. -    Meetings of the faculty shall be scheduled one Wednesday of each month  that the 
School calendar allows. They will begin at 3:00 p.m. Clerical/Health meetings will occur at 4:00 p.m. on the same days.
Section 2. -   
Notice of cancellation or emergency meetings called by the BTA President or 
Chairperson of the Clerical/Health Chapter shall be sent to members.

BYLAW XIV – RULES OF ORDER
Section 1. -   
The order of Business shall comply with the usual parliamentary procedure based on  
Roberts Rules of Order
BYLAW  XV- PROTECTION OF RIGTHS OF MEMBERS
Section 1. -
Every active member of this organization shall have equal rights and privileges to
nominate candidates to hold office, to vote in elections or referendums, to attend membership meetings and to participate in deliberations and vote upon the business of the organization.

Section 2. -
No member may be fined, suspended, expelled or otherwise disciplined (except for
nonpayment of dues) by this organization unless such member has been served with written specific charges and given a reasonable time to prepare a defense and afforded a full and fair hearing.

Section 3. -
This organization shall show no discrimination toward any individual or group of 
Individuals on the basis of sex, creed, color, race, national origin, or political activities and beliefs.
Section 4 – 
Only active members of the BTA may vote on contract ratification.
BYLAW XVI - FINANCE
Section 1. –   
The President and the Treasurer shall approve all expenditures except in the case 
where one or the other is the recipient of BTA funds (for the purpose of reimbursement or salary). In these cases, the Vice-President or Secretary shall be the co-signer on the check.

Section 2. –   
Notwithstanding the above, either the President or Treasurer must be co- signer on 

any check written with BTA funds.

Section 3. –   
Expenditures $1,000 or more shall require the approval of the Executive Council.
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